
 

Indian Visa Application Process 
 
 

 

 
As of May 21st 2014 the Indian Government has outsourced Visa processing to CKGS 

International. The application process is tedious and time consuming. Using an expediting 

service could possibly reduce some of the hassle incurred during this process, but it is not 

necessary. 

 

 
 

Below is a summary of (and links to) what US Citizens visiting India will be required to fill 

out and mail to the appropriate CKGS office. There are 6 offices in the United States and 

where you reside will determine where you will submit your application. Here is a link to 

their jurisdiction and contact information - https://www.in.ckgs.us/indian-embassy-

consulate-locations-jurisdiction 

 

 
 

When you apply for a visa for India, you should always attach a copy of your Easy Tours’ 

Itinerary to your visa application form, along with your passport and the other documents 

detailed below. The "References in India" section of the visa application form should be 

completed with Easy Tours' Delhi office information, which is as follows: 

 

Easy Tours of India 
Office # 909, DLF City Court 

Sikanderpur, Gurgaon (Delhi NCR) - 122002 

Phone: 124 420 8822 

 

 

 

 

 
 

Please note that all information provided in this document is obtained from the Indian 

Government and CKGS website’s as of 5/21/2014. Easy Tours of India accepts no 

responsibility or liability for any inconvenience or harm suffered due to the inaccuracy of 

this information or subsequent changes made by the Indian Government or CKGS. 

https://www.in.ckgs.us/indian-embassy-consulate-locations-jurisdiction
https://www.in.ckgs.us/indian-embassy-consulate-locations-jurisdiction


Main Link to Forms and Information - https://www.in.ckgs.us/visa 

 

 
 

1. Sample Visa Application Form - https://www.in.ckgs.us/resources/pdf/sample-visa-

application-form.pdf please note that you will need to fill your actual application 

online – this is just for review before you start that process. 

 

 
 

2. Link to Indian Govt’s Visa Application Main Page –  

https://indianvisaonline.gov.in/visa/- when you get on the main page click on the 

link on the bottom left that says Online Visa Application Registration. Important 

Note: Certain web browsers may warn you that the site has an expired security 

certificate. Please do not concern yourselves by this and continue on to the site. The 

Indian Consulate recommends using google chrome or explorer 8.0 or newer to 

avoid this message 

 

 
 

3. Link to CKGS Order Form - http://www.in.ckgs.se/en/resources/pdf/ckgs-order-

from.pdf 

 

 

4. Additional Particulars Form - https://www.in.ckgs.us/resources/pdf/additional-particulars-

form-oci-sf.pdf 

 

 
 

5. Visa Application Checklist - https://www.in.ckgs.us/home/index - this document is 

not required but can be used and even submitted if you choose to do so. 

 

 

 
6. Link to the CKGS Main Visa page – https://www.in.ckgs.us/- please get information 

on total Visa Processing Fees (most of our guests will want to apply for the 6 month 

Visa with Multiple Entry which will cost a total of - as of 5/21/2014 - $80 per person) 

and for their value added services which is supposed to allow you to arrange FedEx 

or UPS return shipping and print labels (required). Please note that your 

application actually asks you to fill out the label tracking number before you 

complete it. Many of our guests obtain 5 or 10 year visa’s after their first trip when 

they realize that it will take many trips to experience all the amazing things that 

India has to offer. 

https://www.in.ckgs.us/visa
https://www.in.ckgs.us/resources/pdf/sample-visa-application-form.pdf
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Documents Required for US Citizens: 

 

 
 

The information below is copied from the CKGS website as of May 20th, 2014. 

 

1. Online Visa Application Form : Online Visa Application Form duly filled and signed 

by the applicant. 
 

Instructions: 

i. We strongly recommend you to download & study the Sample Online Visa 

Application Form before filling the actual Online Visa Application Form 

ii. The Application Form should be printed on 2 separate sheet of paper, no front 

to back print out will be accepted. 

 

Note: Please make sure that the Application Form prints completely with the 

port of entry and exit completely printed at the bottom as well as the bar code. 

iii. Make Sure you have filled the Application Form correctly otherwise it will not be 

accepted, as CKGS are not allowed to modify any details. 

 

Note: The address for the reference in India must be complete with the phone 

number, city, sector, street, and six digit pin code. If staying at a hotel include 

the complete address and phone number of the hotel as it appears on their 

website. 

iv. DO NOT USE SPECIAL CHARACTERS i.e. ,$#(&)etc and use SPACE BAR instead 

 

 

 
Other Documents Required – 

 

 

 
2. CKGS Order Form : Fill the CKGS Online Order Form and enclose the print out. 

 

3. Additional Particular Form: Fill the Additional Particular Form and enclose the print 

out. 

 

1. Proof of address: All applicants need to submit a photocopy with proof of 

residence/address that matches the present address on the visa application 

 

Examples for Address proof : State Issued Identity cards i.e. Valid driving license, 

Utility Bills for water, Gas, Electric, Sewage, copy of valid lease, with signature of 

Landlord AND tenant to be provided. Do not cut any document to smaller size like 

Driving size, passport copy. 
 

Note: The following documents are not considered as address proof. 

i. Cell phone bill, credit card Statement, bank Statement, cable bill, insurance 

forms. 

https://indianvisaonline.gov.in/visa/
http://www.in.ckgs.us/resources/pdf/sample-form-visa-ivfrt.pdf
http://www.in.ckgs.us/resources/pdf/sample-form-visa-ivfrt.pdf
http://www.in.ckgs.us/resources/pdf/order-form-visa.pdf
http://www.in.ckgs.us/resources/pdf/additional-particular-form.pdf


ii. The address cannot include a P.O. Box. 

 

 

Note: Please do not submit the originals as CKGS is not responsible for any loss. 

 

2. Photograph: One recent color passport size 2 inches by 2 inches (2"x2") photo on 

glossy photo paper, showing full frontal view of the applicants face against a white 

background to be pasted on the application form. Photograph should not be stapled, 

paper clips are fine. 
 

Note: The photo requirements are very strict. Please click here for photo specification. 
 

3. Applicant holding Dual Citizenship : Applicants who have dual citizenship with the 

US and another country must apply on their US passport, if living in the US except for 

applicants who hold dual citizenship with Pakistan. Pakistani citizens who have also 

acquired US citizenship must apply for a visa on their Pakistani passport only. 
 

4. If there is a name change after or at the time of Naturalization, then Name Change 

Application, Name Change Deed along with the Court Order for such Name Change 

must be annexed with the documents. 

 

 

 

For complete details on the above, please click here -  

http://www.in.ckgs.us/visa/documents-required.shtml 

http://www.in.ckgs.us/resources/pdf/visa-photo-spec.pdf
http://www.in.ckgs.us/visa/documents-required.shtml
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